Horosop na dyxraarepckoe (GwaxerHoe) obeayKuBanne
H Be/leHHEe KaJpoBoro aejonponssogcrea Ne 18

¢. Mcaknel
ot « 22» nexabps 2021r.

MyHsuunnaneHoOe Ka3zeHHOe yupek/aeHHe MyHHLIHIATBHOTo paiiona McakiuHckuii
Camapckoii obnactn «llenTpanusosannas Gyxrantepus», HMEHyeMoe B JalbHeifleM
«Ucnonuurensy, B aMue pykosoaurtens Mummunoi  Exatepunsl  MBaHoBHBI
AeHCTBYIOLIEro HAa OCHOBAHHH Y CTaBa, ¢ OJIHOH CTOPOHEI,

M KOHTPONBHO-CHETHad [Majara MYHHIUHNaibHoro paidona MeakiHHckwii
Camapckoii o6nactu, uMeHyeMoe B JanbHelmeM «3akazyuk», B nuie [Tpencenarens
CeménoBoii AxtonuHel HuxonaesHsl, neiicTByiolieil Ha ocHosanuu [Tonoxenus, c
NPYTOH CTOPOHBEI, 3aKII0YHIH HacTosuuil Jlorosop 0 HHKeCHe Iy IoLeM:

I.Ilpeamer lorosopa

1.1. 3akasuyuk nopy4aer, a HMCMNONHHTENb 00A3yeTCA OCYLIECTBIATH OyXrantepckoe
obciyxkuBaHHe (PMHAHCOBO-XO3AHCTBEHHON JIEATENBHOCTH 3aKa3suWka, KaJ[poBoe
JeNoNnpoH3BOJICTBO, B COOTBEeTCTBHH ¢ (PelepaibHbIM 3aKkoHOM «(0 Dyxraarepckom
yaete» ot 06.12.2011 Ne 402-03, eauHbIM I[UIAHOM CYETOB H HMHCTPYKIHEH,
yTrBepiaAeHHOH npukazoM Muuduna PP or 01.12.2010 Ne 157H, npukasoM MuHpuaa
P@® ot 06.12.2010 Ne 162n ans KY, nHcrpykumell O nopsjke cOCTaBIeHHS WM
NpeJCTaBICHHA OTYETHOCTH 00 HCMoNHeHMH OHOKETOB, YTBepKAECHHOH MpPHKA30M
Munduna ot 28.12.2010 Ne 1914, «bromxerHsim kogekcom Pocewmiickoii ®eneparmmy
ot 31.07.1998 N 145-@3, TpynossiM koaexcom Poccriickoii ®epepaiiun,
1.2.byxranrepckoe ofcnyxupanue BKmodaer B cebs BegeHwe Oyxrantepckoro u
HAIOTOBOID Y4YeTa H OTYETHOCTH, B TOM YHCIE!

l.  ocyumecTeiaeHHe oOpraHM3alMH  OyXTanTepckoro ydera Xo3sicCTBEHHO-
(punancoBoil  jeATeNBHOCTH M KOHTPONA 38 3KOHOMHBIM  HCMONB30BaHHEM
MATEpPHAIIBHBIX, TPYAOBBIX M (HHAHCOBEIX PECYpPCOB, COXPAHHOCTBIO COOCTBEHHOCTH
3akazunka;

2. QopmupoBaHHe B COOTBETCTBHH C 3aKOHONATENBCTBOM O GyXraiTepckom
yueTe Y4YeTHOH MNOJWTHKH, MCXOIS H3 CTPYKTYPBl H ocobeHHOCTEH JedATellbHOCTH
3akazunka, HeoOXoauMocTH obecniedeHns ero PUHAHCOBOH YCTOHYHBOCTH;

3. opraHM3allHg y4era MMyllecTsa 3axkaszdyuka, obg3aTeNlbCTE H XO34iiCTBeHHBIX
onepauui, MOCTYNAKIIMX OCHOBHBIX CPEICTB, TOBAPHO-MATEPHANBHEIX UEHHOCTEH H
JACHCAHBIX CPEJICTB, HCIOINHEHHA CMET pPacxolios, l.'l]HHEHCGBLDZ, pacueTIkIX
Onepauuii, CBOEBPEMEHHOe OTpaXEHHEe Ha cdeTax OyXrajaTepcKoro yuera onepaiuii,
CBA3aHHBIX C HX JBHIKEHHEM,;

4. OCyWIECTBEHHE KOHTpONs 3a cobmojieHHeM mnopAnka ohopMmieHHs
MepBHYHBIX H OyXranTepckHx JOKYMEHTOB, PacueTOB M [UIATeXHbIX 0053aTennCTB,
pacxojiosanieM (oHa 3apabOTHOMH MIaTHI;

3. OpPrafnu3antHia | [MpOoBEICHHE HHBEHTE]]HEH.].'LHﬁ OCHOBHBIX CpeiCTB 3aKa3yMKa,
HMYILECTBA H TOBAPHO-MATEPHAJIBHBIX LIEHHOCTEHH;

6. MNpPHHATHE MeEp N0 MNpeAyNPeXkJeHHI0 HAPYLIEHHH (HMHAHCOBOrO M
XO3AHCTREHHOTO 3aKOHOLATENbLCTBA:



7. obecneueHne 3aKOHHOCTH, CBOEBPEMEHHOCTH H IPABHIBHOCTH OgOpMICHHS
JNOKYMEHTOB, BBEIMONHAEMBIX pabor (yeuyr), pacueroB no 3apaboTtHoH muare,
NpaBUIBHOCTH HAYHMCIEHHA H MepevuciieHHs HainoroB ¥ cbopoB B (elepanbHEIi,
pPEerHOHaNBHLIA W MeCTHBIH OIOKETHl, CTPaXOBBIX B3HOCOB B TOCY/JapCTBEHHEIE
BHEOI/DKeTHEIE cOlManbHEle QOHIB, nuarexeil B OAHKOBCKHE YYpPEHKICHHA, a TaKkKe
OTHHCNEHHH CPEACTBE Ha MaTCPHAJIBHOE CTHMYJITHpOBaHHE p&ﬁOTHHKl}E HPEITPHATHA.

8. MOJArOTOBKA H NpHHATHE pabovero rnyaHa c4eros, (GOPM NEPBHYHBIX YH4ETHRIX
JIOKYMEHTOB, NpUMeHsAeMBIe A oopMIeHHs X034HCTBEHHBIX ONepaluii, Mo KOTOPEIM
HE MNpeaycMOTpeHBl THNOBble (opmel, paspaborka (opM HOKYMEHTOB BHYTpeHHeill
Oyxranrepckoidl  oTdeTHOCTH, a TaKke obecnevyeHHe NOpAAKA NPOBENEHHSA
MHBEHTapu3allHi, KOHTPOJIA 3a NpOBeIeHHeM XO03AHCTBeHHBIX onepauuii, cobmoaeHus
TEXHONOrHH 00paboTkH OyXraiarepckoil HHGOpMaLMH H NopsaiKa J0KyMeHTooGopoTA;

9. Benenune paborel no obecnedeHHO cTpororo cobmMOAeHHsS [ITATHOH,
(HuHAHCOBOH M KAaccOBOH [HMCUHMIUIHHEI, CMET aJMMHHMCTPATHBHO-XO3AHCTBEHHBIX H
APYTHX Pacxo/ioB, o) OpMIIEHHE M C/Ia4a HX B YCTAHOBJIEHHOM ITOPAIKE B ApXHB;

10. obecnedenne  pauMoHaNbHOH opranMsaiuu OyxranTepckoro ydera H
OTYETHOCTH 3aKa3lyMKa Ha OCHOBE MaKCHMANbHOH LEHTpamHM3alHH YYeTHO-
BLIYHCIHTENBHBIX paboT M NpPHMEHEHHH COBPEMEHHBIX TEXHHYECKHX CpelCTB H
HHOPMAIMOHHEIX TEXHONOIHH, NPorpeccHBHBIX GOPM H METOJ0B y4YeTa H KOHTPOJs,
(opMupoBaHHe M CBOEBPEMEHHOE Mpe[CTABICHHE T[OMHOH M  JAOCTOBEpHOI
OyxranTepckod HMHQOPMALMH O JEATENEHOCTH YYPEKIACHHS, €ro HMYLIECTBEHHOM
NONIOXKEHHH, JI0XOJaX M pacxojax, a TaKke pa3paboTky M ocyllecTBIEHHE
MEPONPHATHH, HANPAB/IEHHbLIX HA YKpeIUieHHe (PMHAHCOBOH JIHCLIHILUIHHEL,

1. yqactue B paspaboTKe M BHEJPEHHH PAalMOHANBHOH IUIAHOBOH M Y4YeTHOH
JIOKYMEHTAIHH, MPOrpecCHBHBIX (JOPM M METOJIOB BelleHHs OyXraaTepckoro yyera Ha
OCHOEBEE ITPpHMEHEHHA COBPEMCHHLIX CPENCTB BBIYHCJIHTEIBHOH TEXHHKH,

12. obecneuenne cocrtaBnenns OanaHca H ONEPaTHBHLIX CBOJHBIX OTYETOB O
JIOXOMaX H pacxojax cpeiacTs, 00 Hcnonk3oBaHuM Olojukera, Apyroi Gyxranrepckoii H
CTATHCTHYECKOH OTYETHOCTH, Mpe/CTABRIeHHe HMX B YCTAHOBIEHHOM [OpPAIKE B
COOTBETCTBYHOLIHE OPraHk;

13. ydyer JHYHOrO cocraBa 3aKa3yHka B COOTBETCTBHM ¢ YHH(OHMIIMPOBAHHBIMH
(popMaMy NEPBHYHOH YYETHOH JOKYMEHTALIHH;

14. dopmHpoBaHHE W BeleHHE NHYHBIX J€l  COTPYAHHKOB 3aka3uuka,
BHECEHHE B HHX W3MEHEeHHii, CBA3aHHBIX C TPY/I0BOii JIeATENLHOCTBIO, B T.4.

-Odopmnenne npukasa o npuéme paboTHrKa.

-lToproToBky H 3aKmoueHHe TPY10BOTO JOTOBOPA.

-IToproToBKY NONKHOCTHBIX HHCTPYKIIHIL,

-IToprorosky npasun BHyTPeHHEro TPYAOBOTO paCHOpPSIKA.

"Hﬂ,[[FDT'DBKﬂ HITH H3MCHEHHE LITATHOO pacimHCaHHA.

-Odopmnense npukasa Ha W3IMEHEHHe pasMepa 3apIUiaThl COTPYIHHKA, a TAKKe

NOArOTOBKA H 3aK/IIOYEHHE JOMNOJHHTE/NBHOIO COrJalleHHs K TPYAOBOMY

NOTOBOPY.

-IToaroToBKa IOKYMEHTOB IIPH HIMEHEHHH JIOJKHOCTH paboTHHKA.

-OdopMieHne BBIIUIATEL TPEMHH.



-PopmHpoBaHHe rpadHKa OTIYCKOB.

-Odopmnenne npukasa 1 yseoMJIeHHe 0 Hadale OTIMyCKa.

-Odopmnenne KOMaHIHPOBOK.

-Odgopmnenne GobHHYHBIX (JTHCTOB HETPYAOCHOCOOHOCTH).

-Coznanue #xypHana JABHKEHHA TPYIOBBIX KHHKEK.

-3arnojaHeHHe TPYIOBbIX KHHIKEK.

-OdopMieHne yBolbHeHus: pabOTHHKOB.,

-Beienne MHYHBIX KapTOUek coTpyaHHKOB no dopme T-2.

-OdopmieHne cripaBok B MecTta paboTsl.

-Otopmiiente pasnUUHBIX ClHyXeOHBIX MOI0KEHHH- KOMaHIHPOBKH, MONOKEHHE

0 HAMEPEHHAX, O HEPA3IIAIIEHHHA. O MPpeMHPOBAHHH H Ap.

I5. mogroroBka  HeoOXOAMMBIX — MaTepHankl IS KBATH(MHKAIHOHHAIX,
aTTeCTAllHOHHBIX, KOHKYPCHBIX KOMMCCHIA,

16. BeieHHe yyeta M nojcyeTa TPYAOBOIO CTAXKA, BhIIAYA CNPABOK O HACTOAMIEH
H MPOLUIOH TPYN0BOI NeATeNnbHOCTH paboTHHKOB;

17. oopmienure Kaprodexk NMEHCHOHHOIO CTPAXOBaHHA, APYTHX [OKYMEHTOB,
HEOOXOMHUMBIX JUTH Ha3HAYEHHs MEHCHH COTPYAHHKAM 3aKa3uHka;

18. MoOAroTOBKA MPOEKTOB TMOCTAHOBJIEHHH O PACTIOPSHKEHHH MYHHIMIATBHBIM
HMYIIECTBOM  ([PHHATHE B MYHHLUHMNAIBHYWO CcOOCTBEHHOCTh, mepeigaya M3
MYHHIHTATBEHOH COOCTBEHHOCTH), aKTOB NpHeMa-Tepe1adH, JOrOBOPOB NepeiayuH;

19. paspaborka MyHHUMMATEHOH NpPOrpaMMbl, BHECEHHE W3MEHeHHH B
MYHHIHTIAIBHYIO [IPOrpaMMy, pasMelleHne Ha O(HIUHATEHOM caiiTe AJIMHHMCTPAIAH
MYyHHIHIAIbHOro pailona Mcaknuuckuii B cetu «MuTEepHETY.

1.3. Co cropoust HcnonuuTens oTBeTCTBEHHBIM (YIOTHOMOUEHHBIM COTPY/IHHKOM) 3a
Oyxrantepckoe  obcmyxusanue  smnsercs  Oyxrantep  Jlonramosa  Mapuna
AneKcanipoBHa.

1.4 Tlpaso nepsoii mnoanMcu npu oQOPMIEHHH ByXranTepcKHx NMOKYMEHTOB
NMPHHAUIEAKHUT JaKazunKy.

1.5. 3aka3uMk nopy4aer OCYHIECTBNATh INOANMCAHHA OAHKOBCKMX [UIATEXKHBIX
JIOKYMEHTOB (IUIaTexHbIX MOPY4eHHH, PEecTPOB IUIATEKHEIX JIOKYMEHTOB, BEITHCOK H
Ap.)  YHOTHOMOYEHHOMY JHLY  MYHHIHIAIBHOTO  Ka3leHHOTO  YupexIeHHs
MyHHUHNanbHOro paiona Mcaxnuuekuii Camapekoit obnmacti «llenTpanusosanHas
Oyxranrepus».

1.6. 3akas4yuk nopydaer OCYIECTBIATh MOJIMHCAHUA HAIOTOBOH M CTATHCTHUECKOR
OTYETHOCTH YNOJNHOMOYEHHOMY JIHLY  MYHHIHNATBHONO Ka3eHHOro Y4YpekIeHHd
MyHHUHNaNbHOro paiiona Mcaxknuuckuii Camapckoii obnactu «LlenTpannsoBannasn
Oyxranrepus»,

1.7. CropoHsl 06513y10TCs COXpaHATH KOHMHIEHIHAILHOCTh HHOOPMALIH, TTOMYIeHHOI
B pe3ylibTaTe BBINOJHEHHA paboT no HacTOoMALIEMY A0rOBOpPY.

2.00s3aTeNkCTBA CTOPOH
2.1. 3aka3uuk oba3yercs:
- CBOEBpeMeHHO npejcTaBisaTh Mcenonuurento neoGXxouMBbIe NepBHYHBIE YYeTHBIE
JIOKYMEHTHI;



- BBINONHATE yKasauua MHcenonnurens mno odopMieHHI0O W NpeaocTaBleHHIO
HeoOXOAHUMBIX JOKYMEHTOB H CBeJIeHHH.

2.2. Hcnonuutens obs3yeTcs:

- oDecrneyuTh KBATH(HIIHPOBaHHOE BejleHHe OyXranTepcKoro W HaJlOroBOrO y4eTa M B
COOTBETCTBHH C ,ﬂEﬁETﬂ}'I‘DlﬂHMH HOpPMATHEHEIMH TOKYMEHTaMH;

- HHpopmHpoBath 3aKa3uMKa O BO3MOKHBIX IOCHEACTBHAX OCYIIECTBIAEMBIX
X03AHCTBEHHBIX ONEpPAaIHii;

- KOHCYNIETHpPOBATH 3aKa3zuMKa no BompocaM OyXraiTepckoro ydera, OTHeTHOCTH
HanoroobnoKeHH.

3.0TBETCTBEHHOCTE CTOPOH H MOPSIOK pazpellieHHs Clopos

3.1. Mcnonuutens HeceT OTBETCTBEHHOCTH 33 COOTBETCTBHE MNPENOCTABIAEMBIX YCIYT
TpeGOBaHHAM HOPMATHBHBIX AKTOB MO OYXTANTEPCKOMY M HAJIOrOBOMY Y4eTy H
OTUETHOCTH,

3.2. 3aka34yHK HeceT OTBEeTCTBEHHOCTh 3a JOCTOBEPHOCTh, MOJHOTY CBEJeHHH M
Hajexkamee opopMmieHHe [MOKYMEHTOB, npejgoctasisemblx Mcnonnuremo cornacHo
HacToswmemy Jloroeopy.

3.3.  OrsercTBeHHOCTE CTOpOH mo  Hactosiiemy Jlorosopy onpenensercs
3aKoHoaaTenkcTBoM PO,

4.Cpok aecTBHA H NOPANOK npekpamesus Jlorosopa

4.1. Jloropop serymaer B cumy ¢ 01.12.2021r. wu jeificTByer B TeueHue
HEOTpeeNeHHOro CpoKa.

4.2. Kaxnas M3 CTOPOH MOMKET pacTopruyTh JloroBop, MHCbMEHHO YBEIOMHB CTOPOHY
3a 3 JiHA 10 pacTOPKEHMA H YKa3aB IPHYHHE] J0CPOYHOrO PacTOPKEHHH.

4.3.B ciyuae pacropxenus Jlorosopa Mcnonuutens obs3yercs B TpexaHeBHbI cpok
NPEIOCTABHTE 3aKa34UKY MO aKTy NpHeMa-fepejiaud BCro OyXTalTepeKylo H HANOTOBYIO
OTYETHYIO JIOKYMEHTALHIO 3aKa3qHKa.

5.Ilopanok pacyeros

5.1. byxrantepckoe obcayxuBaHHe no Hactosmemy Jlorosopy Henonmutenem
ocyliecTeisercs De3B03ME3THO.

6.I1poune ycnosus

6.1. Bce pononHeHus M HM3MEHEHHA, BHECEHHBIE B HACTOSLIMIH Jorosop B
ONHOCTOPOHHEM MOPsAAKe, HE€ HMEIOT HpPHAHYECKOH CHIbL. YC/IOBHA HacTOALEro
Horosopa MoryT OBITE H3MEHEHBI TOJBKO 110 B3AHMHOMY COTJIACHIO ¢ 00S3aTelbHBIM
COCTABJICHHEM IHCBMEHHOTO JOKYMEHTa B JBYX 3K3eMIUIApax, KOTOpbIi gBisercs
HEeOTheMIIEMOH HacThio HacToawero /lorosopa.

6.2. Hu ofiHa 13 CTOPOH He MOJKET nepe/iaTh CBOM NpaBa WiiM 06A3aHHOCTH, YKa3aHHbIe
B Hacrosuem Jlorosope, Tperhel cTopoHe 6e3 NHCBMEHHOrO COMMIACHA JPYTOii
CTOPOHBI.



7.Anpeca ¥ NOANKCH CTOPOH

HMcnonnurens:

[onHoe HanMeHOBaHHE YUpeKIeHHS:
MyHHIMIANBHOE Ka3eHHOE YupexJeHHe
MYHHIUHNAIbHOrO pakona Mcakiunckui
Camapckoit obnactu «llenrpanuzoBanHas
Dyxrantepus»

Coxpamennoe HaumeHosanue: MKY «L{b»
Anpec: 446570, Camapckas obnacts,
Hcaknuuekuit paioH, ¢.HMcaknsr,
yi.Kyiibsimesckas, 1.102

HMHH 6381008470 KIIIT 638101001
baHKOBCKHE peKBH3HTEL:

YOPHUHU® agmunncTpauun paiiona (MKY
«llenTpanusoBannas Oyxrantepus»)

/e 02423009420

P/c 03231643366160004200

BHK 013601205

bauk nonyuarens: Otnenenwe Camapa

banka Poccun//Y®K no Camapckoit
obnactu r.Camapa
Homep  cyera  OGawka  nomyuartens

40102810545370000036
tenedon 8-84654-2-20-19
aNeKTpoHHaA noyra: byxisakl@mail.ru

/E.H. Mumuna/

Jakazuuk:

[TonHoe HAMMEHOBAHHE YUPEHKICHHH:
KOHTPONBHO-CHETHAs nanara MYHH-
LHITATEHOTO paiiona Hcaknunckuii
Camapckoii obnacti

Anpec: 446570, Camapckas obnacts,

c.Mcaxnel, yn.KyiiGemesckas, sna.75A
HMHH 6381022019/ KIII1 638101001
Tenegon 8(84654) 2-10-68




I'paduk noxkymentoobopora

No HaumenoBanue nokymenta | Cpok npenocTaBleHHs J0KYMEHTOB
n/n | (KagpoBbie JOKYMEHTHI)
L IIpukas o npueme Ha paboty B Tteuenne 3-x nHeh
2 [Ipukas o npeocTaBleHHH OTMYCKA 3a 2 HeaeIH o JIATEI
NpENOCTABICHHA OTITVCKA
3. [Ipukas 06 yBoneHeHnH paboTHHKA 3a 2 HelenH 10 NaThl YBOJIBHEHHA
4, Tabene yyera pabodero BpeMeHH 25 yMcna TeKyuero Mecsua
- bonbHHYHBIH JTHCT B teyenne 3-x nHeii
6. [Ipukas o samereHHH B reuennn 3-x nuei
i [lpuxas o poznoxeHuH oba3zaHHOCTEH B reuenun 3-x aHed
8. [Tpuka3 o npeMupoBaHHM COTPYAHHKOB | B Teyenun 3-x nHeii
9. Ilpukas o pabore B BeIXOAHBIE AHH. | B Teuenun 3-x auei
Cornacue.
byxraaTepckne 10KYMeHTHI
11. | Cyer Ha onaaty, A0roBOpa MOCTABKH B teuenue 3-x aHeii
12. | Haknaguele, cuer - hakTyphl B teuenue 3-x nHeil
13. | 3asBneHHe Ha BblAAYY HATHYHBIX B Teuenue 3-x nHei
14. | Keuranuun, 4exu B Teuenue 3-x aHeH
15. | Axrta BeinonHeHHBIX pabot B teuenne 3-x nHeit
16. | ABaHCOBBIE OTYETEI [lo 3aBepuIeHHIO MecsLA
17. | Akt Ha cnHcaHHe marepHanbHbIX | [To 3aBepuieHH0 Mecana
HEHHOCTEH
18. |3asBneHus Ha cnucaHue uMmyuiectsa, | B Tevenun 1-ro gns
nepenavyy HMylecTsa
19. | Jloroeopa apeHbl, Mpoaa#H B revenun 3-x nHeii
20. | JlokyMeHTEI Ha BO3BpaT 381aTKOB B reyenuu 1-ro aus
20. | JlokyMeHTBI IO CIIHCAHHIO HMYILecTBa | B Tevenuu 1-ro aus

MyHHIUMIANIEHOE Ka3eHHOE YUper 1eHne
MYHHIIHTIANBHOTO paiioHa HMeaknuHckuii
Camapckoii obnactu «llenTpanusopannas
Oyxranrepus»

Hcnonuurenn:

— OBNar, g
:;;F-" SR o
. HTp,

M. Mummuana/

KOHTPOJNBHO =

JakazuHK:

cHeTHasd nanara

MYHHLMIIATBHOrO paioHa McaknuHckui
Camapckoii obnactu




