Jorosop Ha Oyxraarepckoe (010a:keTHOE) 00CyKUBaAHHE
H BeleHHe KaJpoBoro aejonpounssoacrsa Ne 18
c. Ucaxnsl
OT « 22» nexabps 2021r.

MynununanbHOe Ka3eHHOe yUpexkIeHHe MyHULUIIAIBHOro paitona McakiuHCcKuii
Camapckoii obnactu «lLleHTpanu3oBaHHas OyXrajuTepus», HMEHYEMOE B HalbHEHIeM
«HMcmonaurens», B aMue pykoBogutens Mummnoit  Exatepunsl  ViBaHOBHEI
JEHCTBYIOIIIEr0 Ha OCHOBAaHHUHU Y CTaBa, ¢ OJIHOM CTOPOHEI,

H  KOHTPOJIbHO-CUETHAas IajlaTa MYyHHIMIIAJbHOTO paiioHa WMcakmuHckuii
Camapckoii obiacTu, MMeHyeMoe B JanbHeimeM «3aka3uuk», B juie [lpencenaresns
CeménoBoit AHTOHMHBI HuKoNaeBHBI, NeHCTBYIONIEH Ha OCHOBaHHMM [loJIOKEHHS, C
JPYroi CTOPOHBI, 3aK/IIOUUIH HACTOAMIKH JoroBop 0 HHXKeCIIe My OIIEM:

1.Ilpeamet Jlorosopa

1.1. 3axka3uuk mopy4aeT, a MCIOJHHTENb OOS3YyeTCs OCYLIECTBIATH OYyXraJaTepcKoe
obciyxuBaHue  (QUHAHCOBO-XO3AHCTBEHHOH JIeSTENBHOCTH 3aka3dyuka, KaJpoBOe
AEJIONPOU3BOMICTBO, B cOOTBeTCTBUH ¢ PenmepanbHeIM 3aKkOHOM «O OyXraaTepckom
yaere» ot 06.12.2011 Ne 402-®3, enuHbIM IUIAHOM CYETOB M HHCTPYKIMEH,
YTBEPXKIAEHHOM npukazoM Munouna P® or 01.12.2010 Ne 157w, npukazom Munduna
PD® or 06.12.2010 Ne 162m mma KV, uHCTpyKUHMe#dl O mMOpsOKe COCTABIECHHS H
NPEJICTABICHUS] OTYETHOCTH OO0 HCIIOJHEHMU OIO/DKETOB, YTBEPKICHHON IPHKA30M
Munduna or 28.12.2010 Ne 191#1, «BromkeTssIM kKogexkcom Poccriickoii Denepanumn»
ot 31.07.1998 N 145-®3, TpynossiM Konekcom Poccuiickoit ®eepanun.
1.2.Byxranrepckoe oOchyXHBaHHE BKIIO4aeT B ce0s BeleHHE OyXIalTepcKOro H
HAJIOTOBOTO y4YeTa U OTYETHOCTH, B TOM YHCIIE:

1. ocymecTsieHHe oOpraHuzanMyd  OyXranTepcKoro ydyera XO3sHCTBEHHO-
(uHaHCOBOM  NEATENBHOCTH ¥ KOHTPOJS 3@ SKOHOMHBIM  HCIIOJNB30BaHHUEM
MaTepHalbHbIX, TPYIOBBIX M (DUHAHCOBBIX PECYPCOB, COXPAHHOCTHIO COOCTBEHHOCTH
3aKka3zumKa;

2. ¢dopmupoBaHHE B COOTBETCTBHH C 3aKOHOIATEIHLCTBOM O OYXTalTepcKOM
y4YeTe YYETHOM ITOJIMTHKH, MCXONS U3 CTPYKTYPbl M OCOOEHHOCTEH [eATeNIbHOCTH
3aka34uka, He0OXOAUMOCTH obecriedeH s ero GUHAHCOBOW YCTOWYMBOCTH;

3. opraHmzanMs ydeTa MMYIIeCTBa 3aka3uuka, 00f3aTelbCTB M XO35HCTBEHHBIX
OIepaIui, MOCTYNAIOIIUX OCHOBHBIX CPEJICTB, TOBAPHO-MATepHAILHBIX IEHHOCTEH U
JNEHEKHBIX CPEJCTB, HCIIOIIHEHHS CMET pacxoJioB, (UHAHCOBBIX, paCYETIBIX
omnepalyii, CBOEBPEMEHHOE OTPaXEHHE Ha cyeTax OyXralTepcKoro ydvera OIepalui,
CBSI3aHHBIX C UX JIBI)KEHHEM;

4. OCyLIeCTBIGHHE KOHTPOIsS 3a COOMIONEHHEM TOpsiaKka oQopMIEHHS
NEePBHYHBIX M OyXralTepCKHX MIOKYMEHTOB, PACYETOB M ILIATEXKHBIX OOS3aTENLCTB,
pacxojoBaHueM (poHaa 3apabOTHOI MIATHL;

5. OpraHM3anys M NpOBeJIeHHe MHBEHTapH3alliii OCHOBHBIX CPEJICTB 3aKa3uHKa,
HUMYIIECTBA ¥ TOBAPHO-MaTEePHAIBHEIX IIEHHOCTEH;

6. TpHUHATHE Mep II0 IMPEAyNPeKISHUIO HapylleHui (HUHAHCOBOTO U
X035MCTBEHHOT'O 3aKOHOIaTEIHCTBA;



7. obecrieueHHEe 3aKOHHOCTH, CBOEBPEMEHHOCTH ¥ IPAaBHJIBHOCTH O(OpMIIEHHS
IOKYMEHTOB, BBINOJHsIEMBIX paboT (yciyr), pacueToB 1o 3apaboOTHOM Iulare,
NPaBUJIBHOCTH HAYHMCICHHS H IIEPEYMCIEHHs HalOroB M cOOpoOB B (elnepaibHEIH,
PETHOHANBHBIA M MECTHBIA OIOKETBl, CTPAaxOBBIX B3HOCOB B TOCYIapCTBEHHEIE
BHEOIO/DKETHBIE COIMAIBHbBIE (OH/IBI, IUIaTe)KeH B OAHKOBCKHE YUPEKIECHHS, a TaKKe
OTYHMCIIEHHH CPEJCTB Ha MaTepUalIbHOE CTUMYJIMPOBaHHE PAOOTHHUKOB IIPEATIPHUSITHS.

8. MOArOTOBKA U IPUHATHE paboyero riaHa c4eToB, OPM MEPBHYHBIX YYETHBIX
JIOKYMEHTOB, IIpUMEHsAeMBIe JUIsl OPOPMIICHHSI X035HCTBEHHBIX OIepalyii, 10 KOTOPEIM
HE IIpeJyCMOTpPEHBl TUIOBbIE (GopMBI, pa3paboTka (opM NOKYMEHTOB BHYTpEHHEM
OyXranrepckod  OTYETHOCTH, a Takke o0ecredeHHe MOPSAKA  [POBEIEHHS
WHBEHTapH3aliil, KOHTPOJIS 3a IPOBEJIeHHEeM XO35SHCTBEHHBIX OIepaIdii, COOIIOAeHH S
TEXHOJIOTHH 00paboTKH Oyxranrepckoil HHGOpMaLuHU U TOPSIKa JOKYMEHTO000pOTa;

9. Bemenuwe paboTEl MO OOECHEUEHUIO CTPOrOro COOJIOJEHHS IITAaTHOM,
(UHAHCOBONH M KacCOBOW IMCUMIUIMHBI, CMET aJMHHHCTPATHBHO-XO3SMCTBEHHBIX H
JIPYTHX pacxo/0B, oOpMIIEHHE U cllaya UX B YCTAHOBJIEHHOM IOPSIIKE B apXHB;

10. obecnieyeHre  palMOHAIBHON OpraHU3alWH OYXTaJITEpPCKOro ydYera u
OTYETHOCTH 3aKa3yuka Ha OCHOBE MaKCHMAJbHOH IEHTpaJIM3allid  YYETHO-
BBIYMCIUTENBHBIX pPabOT M NPUMEHEHHsS COBPEMEHHBIX TEXHHYECKHX CPEICTB M
MH(pOPMAIIMOHHBIX TEXHOJIOI'MH, NPOrPECCUBHBIX (OPM M METOIOB ydyeTa W KOHTPOJIA,
GopMupoBaHHE M  CBOEBPEMEHHOE IpEJCTaBIeHHE IIOJHOW W  JOCTOBEPHOM
Oyxrantepckol MHGOPMAIUU O JESATENBHOCTH YUPEXIEHHs, €ro HMYLIECTBEHHOM
MOJIOKEHHH, J0XOJaX M pacxojaxX, a Takke pa3paboTKy H OCYIIECTBICHHE
MEPOIPUATHH, HAIIPABJIIEHHbBIX HA YKpeIUieHne (UHAHCOBOH AUCIMITIHHEL,

11. yyacte B pa3paboTke M BHEJIPEHWH PAIlMOHAJBHOM IJIAHOBOM M YYETHOM
JNOKYMEHTAIMHM, TIPOTPECCUBHBIX (JOPM M METOJOB BEJEHHs OYXTalTepCKOro y4yera Ha
OCHOBE IIPUMEHEHHS] COBPEMEHHBIX CPE/ICTB BEIYMCIHTEILHON TEXHHUKH;

12. obecneyenue cocraBieHHs OajaHca M OINEPATHBHBEIX CBOJHBIX OTYETOB O
JIOX0JIax U pacxoiax CPeACTB, 00 UCIIOJIL30BaHUM OI0JKeTa, APYroil OyXraiTepcKoi u
CTaTHCTHYECKOM OTYETHOCTH, IIpEJCTaBIeHHe HX B YCTAHOBJIEHHOM IIOPSJIKE B
COOTBETCTBYIOIIHE OPraHbl;

13. y4er nu4HOro cocraBa 3aka3yvka B COOTBETCTBHHU C YHH(HIIMPOBAHHBIMU
(GopMaMy TEpBUYHOMN YYETHOMH JOKYMEHTALINY;

14. popmmpoBaHue W BeleHHE JIMYHBIX JeNl COTPYAHHMKOB 3aKa3uuka,
BHECEHHE B HUX U3MEHEHNH, CBSI3aHHBIX C TPYIOBOM JE€ATEILHOCTEIO, B T.U.

-Odopmienne npukasza o npuéme paboTHHKA.

-[loaroTroBKy u 3aKiO4YeHHE TPYAOBOrO JOrOBOPA.

~-[IoAroTOBKY MOIXKHOCTHBIX HHCTPYKITHIA.

-IToaroroBKy npaBui BHYTPEHHErO TPYI0BOIO PACIIOPSIKA.

-IToaroroBka UM U3MEHEHUE IITATHOTO PACTIHCAHHMS.

-Odopmienne nprkasza Ha U3MEHEHHE pa3Mepa 3apIUiaThl COTPYAHMKA, a TAKKe

IOArOTOBKA W 3aKIIOYEHHE JIONOJHHUTEILHOIO COINIALIEHHS K TPYAOBOMY

JOTOBODY.

-ITonroroBka 1OKyMEHTOB IIPU U3MEHEHUH HOJDKHOCTH PabOTHHKA.

-OcdopMIiteHre BBIILIATHI IPEMUH.



&

-QopMupoBaHKe rpaduKa OTIIyCKOB.

-Odopmienne nprkasa U yBeJOMICHHE O HaYaJle OTITyCKa.

-Odopmnenne KOMaHIUPOBOK.

-Odopmienne OOJBHIYHBIX (JIMCTOB HETPYAOCIIOCOOHOCTH).

-Co3snanue *KypHaia OBIKSHUS TPYAOBBIX KHHKEK.

-3arnonHeHne TPYIOBBIX KHUKEK.

-OdopmieHue yBonbHEHHs paOOTHHKOB.

-Beenre muuHBIX KapTOYeK COTPYAHHKOB 1Mo dhopme T-2.

-OdopmieHue cripaBoK B MecTa paboTEI.

-OdopmnieHre pa3IUYHBIX CITy)KEOHBIX MOJIOXKEHHH- KOMAHIHPOBKH, TTOJOKEHHE

0 HAMEpPEeHHX, O HePa3IJIalleHHH. O IPEMUPOBAHHUH H JIp.

15. monroroBka  HEOOXOMMMBIX — MaTepuaibl Uil KBadM(HKAIHMOHHBIX,
aTTECTAl[HOHHBIX, KOHKYPCHBIX KOMHECCHIA;

16. Beienue yyera 1 MojicyeTa TPYIOBOIO CTaXka, BbIjlaya CIIPaBOK O HACTOSIIEH
Y TIPOIILJION TPYIOBOH HEATENbHOCTH PaOOTHHUKOB;

17. odpopmienre KapToueK INEHCHOHHOTO CTPaxOBaHMs, APYTHX JOKYMEHTOB,
HEeOOXOIMMBIX IS Ha3HAYeHHs MEHCHH COTPYAHHKAM 3aKa3uMKa;

18. moAroToBKa MPOEKTOB ITOCTAHOBJIECHUH O PACHOPSHKEHHHM MYHMIUIAIBHBIM
MMYyIIECTBOM  (IPHHATHE B  MYHMIMIAIBHYIO COOCTBEHHOCTh, Ilepefada U3
MYHHLHIIATEHOH COOCTBEHHOCTH), aKTOB IIPHEMa-TIepeIauy, J0rOBOPOB NepeayH;

19. paspaboTka MyHUIMIATBHOW TPOrpaMMbl, BHECEHHE W3MEHEHHH B
MYyHHMIMIATBHYIO [IPOrpaMMy, pasMelleHre Ha OQHIHAIbHOM caiTe AJMHHHCTpAIHH
MyHHUIMNaIbHOTO paiiona Mcaknunckuii B cetd « MHTEpHETY.

1.3. Co croponsl MicnonuuTens oTBETCTBEHHBIM (YIIOMHOMOYEHHBIM COTPYTHHKOM) 3a
Oyxranrepckoe — obcmyxuBaHHMe — siBisercs — Oyxranrtep  Jlonramosa — Mapuna
AJIEKCaHIpOBHA.

1.4 TIlpaBo mepBod moamucH npu OYOPMIEHHH OYXTANITEPCKUX JOKYMEHTOB
NPHHAIIEKHUT 3aKa3YUKY.

1.5, 3aka3zuuk moOpy4aeT OCYIIECTBISATH IIOJIIMCAHMS OAHKOBCKHMX ILIATEXHBIX
JOKYMEHTOB (ILIATEKHBIX MOPYYEHUH, PEeCTPOB IUIATEXHBIX JOKYMEHTOB, BEITHCOK U

Ap.)  YIOJTHOMOYEHHOMY JMIy  MYHHIUIAJIBHOTO  Ka3eHHOTO  YUpeXJIeHHUs
MyHHUMIAIBHOTO paioHa HMcakmunckuii Camapckoil oOmactu «lleHTpann3oBaHHAas
Oyxranrepus».

1.6. 3akaz4ymk nopydaer OCYLIECTBISITH IOMMCAHMUS HAJOTOBOM M CTATHCTHYECKOM
OTYETHOCTH YIOJHOMOYEHHOMY JIMIY  MYHHIMIATBHOI'O KA3eHHOIO YYPEKICHUS
MyHHUIIUNAIBHOrO paiiona HMcaxnuuckuit Camapckoit o6nacta «lleHTpanusoBaHHas
Oyxrantepus.

1.7. Cropous! 06s13y10TCsl COXPAHATh KOHUACHIMAILHOCT HHPOPMAIIHH, TT0TyYeHHOMN
B Pe3yJIbTaTe BBINOIHEHHs paboT 110 HACTOSIIEMY JIOrOBOPY.

2.00s13aTenbeTBa CTOPOH
2.1. 3axazunk ob6s3yeTCs:
- CBOCBPEMEHHO MNPEICTaBIATh MICromHuTEN0 HEOOXONUMBIE IIePBHYHBIE YUYETHBIE
JNOKYMEHTHI,



- BBINONHATH yKazaHus McnmonmHutens no odQoOpMIEHHIO H  IIPeAOCTaBICHUIO
HEOOXOJJUMBIX JOKYMEHTOB H CBEJICHHIA.

2.2. UcnonHuTtens o0s3yeTcs:

- obecreynTh KBaTH(pMIMPOBAHHOE BelleHHe OYXTalTepCKOro M HAJIOTOBOrO Y4YeTa U B
COOTBETCTBHH C IEMCTBYIONIMMH HOPMATUBHBIMU JIOKYMEHTAMH;

- wuHbopMHpoBaTh 3aKa3uMKa O BO3MOXHBIX IIOCIEACTBHAX OCYIIECTBISEMbIX
XO3sIICTBEHHBIX OITepaInii;

- KOHCYJIbTHpPOBaTh 3aka3uhKka IO BOIPOCaM OyXraaTepCKOro yuera, OTYETHOCTH
HaAJIOr000JI0)KEHHS.

3.OTBETCTBEHHOCTE CTOPOH U TMOPAIOK pa3pelieHus CIIOPOB

3.1. MiconHuTeNb HECET OTBETCTBEHHOCTH 33 COOTBETCTBHE MPEIOCTABISEMBIX YCIYT
TpeOOBAHUSAM HOPMATHBHEIX aKTOB IIO OYXTaJTepCKOMY M HAJOTOBOMY Y4eTy H
OTYETHOCTH.

3.2. 3aKa3yMK HeceT OTBETCTBEHHOCTh 3a IOCTOBEPHOCTH, IIOJIHOTY CBEJEHHH H
HaJulexallee o(pOpMIIEHHE JOKYMEHTOB, MPENOCTABISEMbIX VICIIOTHHTENIO COIJIACHO
Hacrosuemy Jlorosopy.

3.3.  OTBeTCTBEHHOCTh CTOPOH [0 HacrosimeMy JloroBopy ompezensercs
3aKoHogareabcTBOM POD.

4.Cpoxk qeicTBHS 1 OPSIOK Npekpatienus Jlorosopa

4.1. [oroop BcTymaer B cuay c¢ 01.12.2021r. u jelicTByer B TedeHHe
HEOIIpeIeIEHHOr0 CpOKa.

4.2. Kaxcziasi ©3 CTOPOH MOMKET pacTOpruyTh JIOroBop, MUCEMEHHO YBEIOMHB CTOPOHY
3a 3 JIHS 110 PaCTOPXKEHHMs ¥ yKa3aB IPHYUHBI JOCPOYHOTO PACTOPKEHHS.

4.3.B ciyuae pactopxenus Jloroopa HcronHutens o0si3yeTcst B TpeXIHEBHBIH CPOK
NPEIOCTABUTE 3aKa34YUKY II0 aKTy MpHeMa-nepejady BClo OyXTalTepeKylo i HalIOrOBYIO
OTYETHYIO JOKYMEHTALMIO 3aKa3uuKa.

5.ITopsanok pacueToB

5.1. Bbyxranrepckoe obcmyxuBaHue mo Hacrosmemy Jlorosopy WcronHurtenem
OCYILECTBISETCS GE3BO3ME3THO.

6.IIpoune ycrmoBus

6.1. Bce nomonHeHus ¥ HW3MEHEHHs, BHECEHHbIE B HACTOSIIHIMA JoroBop B
OTHOCTOPOHHEM TIOPSIIKE, HE HMMEIOT IOPUAWYECKOW CHIIBL. YCIIOBHS HACTOSIIErO
JloroBopa MoryT OBITH M3MEHEHBI TOJIBKO IO B3aUMHOMY COTJIAaCHIO ¢ 00sg3aTeIbHBIM
COCTaBJICHHEM IHCbMEHHOIO JOKYMEHTa B JBYX O3K3eMIUIsIpax, KOTOPHIA sBiseTcs
HEOTHEMJIEMOM YacThIO HacTosero Jlorosopa.

6.2. Hu ofiHa B3 CTOPOH HE MOXET IepeaTh CBOU IIpaBa MM 00sS3aHHOCTH, yKa3aHHbIE
B HacrosmeM JloroBope, Tperhell CTOpoHe 0e3 HMCHMEHHOIO COIVIACHS APYroi
CTOPOHEI.



7.Anpeca 1 IOANKMCH CTOPOH

Hcnionuutens:

ITonHoe HauMeHOBaHUE YUpeKACHHS:
MyHHIMIIAIBHOE  Ka3eHHOe  Y4peKIeHHe
MyHHLMNAIbHOro parona McaknuHckuit
Camapckoit obnmactu «LleHTpa3oBaHHAs
Oyxranrepus»

Coxpamennoe vHanmenosanue: MKY «11b»
Anpec: 446570, Camapckas o0nacTs,
HcaxnuHckui paiioH, c.Mcakibl,
yn.Ky#6simesckas, 1.102

MHH 6381008470 KIIII 638101001
baHKOBCKHE peKBU3UTHI:

YOPHUU® apmunuctpanuu paitona (MKY
«llenTpanuzoBanHas OyXrajTepus )

n/c 02423009420

P/c 03231643366160004200

BbHK 013601205

banx nomywarena: Ornenenne Camapa
bamka Poceun//YOK no Camapckoii
obsactu r.Camapa

Homep  cyera  Oanka  momyuarens
40102810545370000036

tesneon 8-84654-2-20-19
3JIEKTPOHHAA no4uTa: byxisakl@mail.ru

" /E.. Mumwmna/

3aKa3quK:
ITostHOE HAMMEHOBaHUE YUPEKACHHS:
KOHTPOJIBHO-CYETHAsI najara  MYyHH-
L{UI1AJIHOT'O paiiona HcaxnuHckuii
Camapckoii obnactu
Anpec: 446570,

Camapckas o0nacts,

c.Mcaxnel, yn.KyiiOsmesckast, Bia.75A
MHH 6381022019/ KIIIT 638101001
Tenedon 8(84654) 2-10-68




I'paduk noxymentoobopora

Ne HaunmenoBanue aoxkyMmenTa | Cpok npeocTaBleHusl JOKYMEHTOB
n/n | (kaapoBble JOKYMEHTDI)
1. IIpukas o mpueme Ha paboTy B Teuenue 3-x gHei
2. IIpukas o npegocraBlieHUH OTIyCKa 3a 2 HeJlely 10 JaThl
IIPEIOCTABIICHHUs] OTIIyCKa
3. IIpuka3 06 yBonpHEeHHH pabOTHHKA 3a 2 HeJlenu J10 J1aThl YBOJbHEHHSI
4. Tabenp ydera pabodero BpeMeHH 25 yucna TeKylero Mecsia
3. BonbHUYHEIN THCT B Teuenune 3-x nHei
6. IIpukas o 3aMeleHuu B Teyenuu 3-x nHei
& IIpuka3 o BO3JI0KeHUH 00s3aHHOCTEH B teuenuu 3-x nHei
8. IIpyka3 o npeMUpOBaHUYU COTPYAHHKOB | B Teyenun 3-x nHei
9. Ilpuka3 o pabore B BBIXOAHBIE AHU. | B Teuenuw 3-x mneii
Corunacue.
byxraarepckHne 10KyMeHTbI
11. | Cuer Ha omuiaty, J0roBopa InocTaBKu B teuenue 3-x nHei
12. | Haknapgnele, cyeT - hakTypsl B teuenne 3-x nHei
13. 3asiBJIEHHE Ha BbIJIavy HAJIMYHBIX B Teuenue 3-x nHel
14. KButanumu, yeku B teuenmne 3-x nHei
15. | AKTa BBINOJIHEHHBIX paboT B teuenue 3-x nHei
16. ABaHCOBBIE OTYETHI I1o 3aBepiIeHHIO Mecsila
17. |Axkr Ha cnucanue MaTepuaibHBIX | [To 3aBeprieHuro Mecsa
LIEHHOCTEHN
18. |3agBneHuss Ha cHOHCaHWE WMYINECTBA, | B TeueHuu 1-ro aus
nepejavy AMyILIECTBA
19. | JloroBopa apeHIsl, IIPOJIaxKH B teyenun 3-x gHei
20. | JlokyMeHTHI Ha BO3BpaT 3aJ1aTKOB B teuenun 1-ro nus
20. | JIoKyMeHTHI 110 CIHMCAaHHUIO uMyIiecTBa | B Teuenun 1-ro gus

Hcnonuurens:

3aka3yuK:

cyeTHas rnajgara

MyHununaneHoe Ka3eHHOE YUPEKIeHUE
MYHHUIMITAIBHOTO paiiona Mcakmiackuii
Camapckoii oomnactu «lleHTpanusoBaHHas
Oyxranrepus»

/ ' /E.V.Mummsa/

KOHTPOJIBHO -
MYHHLMIIAIBHOIO padoHa McaknuHckui
Camapckoii odyactu

P

4 %/%H CeménoBa/




